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STAFF REPORT 
 
To:    Planning & Zoning Commission (P&Z) 
From:    Ashley Koehler, Contract Planner 
Report Date:  February 11, 2019 
Meeting Date: February 26, 2019 
Project Name: Land Development Code Text Amendment 
Action:  Public Hearing/Possible Recommendation 
Future Review: City Council Public Hearing   

 
SUMMARY: This Report outlines the edits and updates identified by Staff to be considered for adoption into 
the Land Development Code as part of the 2019 annual review. The Land Development Code was last amended 
in February 2018 and the Code is now due for an annual review.   See the attached table (EXHIBIT B) for a 
summary of edits and also attachments (EXHIBIT C) showing edits to only Article 8 (Building types) and 14 
(Administration). Staff is recommending that P&Z hold a public hearing and forward a positive recommendation 
to City Council.  

 
I. BACKGROUND: A new Land Development Code was proposed for the City of Victor in 2015 after working in 
conjunction with Teton County and the City of Driggs in order to re-format the previous Zoning and Subdivision 
ordinances to be user-friendly, graphic based, offer greater flexibility in housing options, and support the design 
character of Victor. The adopted Land Development Code for the City of Victor evolved from a 3 year public 
process covering the entire Teton Valley, which hosted community design workshops, presentations, and open 
houses facilitated by the consultant, Code Studio. The text of the Victor Land Development Code is divided into 
15 Articles. At the time the Code was adopted in 2015 it was known and expected that the Code would be 
further refined and several amendments have been passed to make clarifications and correct errors.  A work 
session was held with P&Z on January 15, 2019 to review the recommended changes that Staff identified in the 
application of the Code in the past year. P&Z and Staff agreed on the need to clean up the Code in regards to 
typos and inconsistencies and discussed the more significant content changes proposed including the Concept 
Plan step of the subdivision review process, townhouse subdivisions, and detail added to review processes.  
 

II. PUBLIC COMMENT 
A public hearing notice was published in the Teton Valley News and on the City website at least 15 days prior to 
the hearing and notice sent to other political jurisdictions. Verbal comments were received at the P&Z work 
session and are summarized in the 1/15/19 meeting minutes. As of the date of this Report, Shawn Hill (VARD) 
emailed inquiring about the Concept Plan review step. Per Section 14.4.6.B a Development Review Committee 
(DRC) meeting is required to be held for service providers to review and provide comment. A DRC meeting is 
scheduled for 2/11/19. 

 

III. REVIEW PROCESS & ANALYSIS 
Text Amendments are subject to the review and approval process called out in Section 14.4: “The Commission 
will conduct a public hearing and provide a recommendation to the Council on the application [text 
amendment]... Before granting legislative approval, studies may be required of the social, economic, fiscal, and 
environmental effects of the proposed amendments.” The Amendments have been scheduled for a public 
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hearing and no studies were identified by Staff or P&Z at the work session. The approval criteria are as follows 
and the attached table of edits (EXHIBIT B) details which criteria is being met for each amendment. 

1. The Text Amendment corrects an error or meets the challenge of some changing condition, trend, or fact.  
2. The Text Amendment is in response to changes in State law, as established through amendments to the 

Idaho Statutes or by court decision.  
3. The Text Amendment substantially conforms to the Comprehensive Plan.  
4. The Text Amendment substantially conforms to the stated purpose and intent of this Code.  
5. The Text Amendment constitutes a benefit to the City as a whole and is not solely for the good or benefit 

of a particular landowner or owners at a particular point in time.  
6. The Text Amendment will not significantly impact the natural environment, including air, water, noise, 

stormwater management, wildlife, and vegetation.  
7. The Text Amendment will not significantly impact existing conforming development patterns, standards 

or zoning regulations 
 
One of the content amendments includes a change to the Concept Plan step of the subdivision review process. 
In application of the Code Staff identified that the current Concept Plan submittal requirements lack detail yet 
still requires a public hearing and decision by P&Z Commission making this step of the review inefficient. The 
proposal is to adopt the Concept Plan review in the Driggs Code that requires a more detailed submittal and 
review by the P&Z Administrator and service providers. Adopting this review process will also help support the 
effort to re-unify the Victor and Driggs Codes.  
 
Staff finds that the amendments are in compliance with the criteria as the updates are largely to clean up typos 
and correct inconsistencies. The content changes are mostly to correct an error or meet the challenge of a trend 
or a fact, such as the clarifications to the townhouse subdivision standards to respond to an actual townhouse 
development. The changes to Ch 14 and the subdivision process primarily respond to scenarios when Staff was 
applying the Code in regards to application process. Staff finds that the amendments still support the goals and 
objectives that were considered at the adoption of the new Code to support the orderly growth and 
development of Victor that are called out in the Comprehensive Plan and the purpose of the Land Development 
Code as listed in Sec. 1.1.2. 

 
IV. RECOMMENDATION 
Staff recommends that P&Z review the attached table of edits and provide a positive recommendation to City 
Council.  
 
Optional Motions:  
Motion to recommend approval of the Code Text Amendments listed in Exhibit B. The recommendation is based 
on the finding that the Code Amendments comply with the approval criteria as summarized in the Staff Report.  
 

Motion to recommend approval of the Code Text Amendments listed in Exhibit B with the following changes and 
additions:_______________________ 
The recommendation is based on the finding that the Code Amendments comply with the approval criteria as 
summarized in the Staff Report and the proposed changes comply with criteria number__________.  
 
Motion to recommend denial of the Code Text Amendments listed in Exhibit B. The denial is based on the 
finding that it does not comply with criteria numbers ____ due to the finding that______________. 
 

 
Attachments: 
EXHIBIT A: Public Hearing Notice proof of publication 
EXHIBIT B: List of edits identified (2/8/19) 
EXHIBIT C: Red-line drafts- Sections from Article 8 – Building Types & Article 14- Administration 
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PUBLIC HEARING NOTICE
Victor City Planning and

Zoning Commission
City of Victor, Idaho

Pursuant  to  established procedure,  NO-
TICE IS HEREBY GIVEN that the Victor
Planning  and  Zoning  Commission  will
hold a public hearing at Victor City Hall,
32 Elm Street, Victor,  Idaho on Tues-
day,  February  26,  2019  beginning  at
7:00 p.m. The public  hearings are de-
scribed below.

Public Hearing: Title 10 Land Develop-
ment Code Update:

Consideration  of  amendments  to  Victor
Municipal Code, Title 10: Zoning. Cor-
rections  and  edits  are  proposed
throughout the entire Title that  include
correction of errors and omissions; and
changes  to  standards  and processes.
P&Z Commission will review and possi-
bly  make  a  recommendation  to  City
Council.  

HOW TO REVIEW & SUBMIT
COMMENT

Information  pertinent  to  this  proposal  is
available for review at Victor City Hall.
You may also email  tylers@victorcityi-
daho.com to request copies of the pro-
posals. A Staff Report will  be available
one week prior to the hearing and can
be found at Victorcityidaho.com. 

During the hearings the PZC Chair may
impose  reasonable  time  limits  on  the
statements given to assure completion
of  the  meeting  agenda.  If  you  need
communication aids,  services  or  other
accommodations  to  participate,  please
call  (208)  787-2940  so  we  can  ade-
quately meet your needs.

Written comments must be received by 5
p.m. Tuesday, February 19, 2019 Com-
ments  may be submitted in  writing to
Victor  City  Hall,  c/o  Planning  Depart-
ment, P.O. Box 122, Victor, ID 83455 or
by  email  to  tylers@victorcityidaho.com
You  may  also  FAX  your  written  re-
sponse  to  208-787-2357.  Verbal  and
written comments will be heard during
the public hearing.

Tyler Steinway, Assistant Planner 
Published 2/7 
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Land Development Code Amendments Edits found since 2/14/2018 (Ord 

O526),                      list last 

updated:

LEGEND:  Format = formatting edit in InD  |  Edit = typo/grammar  | Content= Material Change/Substantive 2/11/2019
Chapter Amendment Type Edit needed Notes

All Edit spell check

Format hyperlinks in Code and add bookmarks

Format Update TOC for entire Code and each chapter

Edit

Consistency in the name "Land Development Code"; replace "Land Use 

Development Code"

1

1.1.5 Content

Update to reference the original adoption date with the amendments and 

latest effective date.

1.4.2.A.2 Edit change "hos" to "his"

1.5.2.B Edit update code cross reference from 1.6.1 to 1.5.3

2

2.5.1.A Content

"Building height is regulated in both number of stories and feet and is 

measured from the average grade to the highest point of roof surface"

All the zone districts removed their 

reference to measuring height by # of 

stories, but this section needs to be 

updated

2.5.1.B & C Content Delete

Regulations relate to measuring height 

with stories

3

Title Page Edit Change "Chapter 1" to "Chapter 3"

1.0.1 Content replace the phrase "in the cities" in the description to "in the City"

This was a carry over from the Model 

code

ALL Format Update this Chapter's numbering to correct formatting

3.3.3.C Edit replace references from County to City

3.3.4.C Content remove reference to ARN zone district. Does not exist Carry over from draft County Code

4

Edit Review entire Ch for typos

4.2 Content Delete Cottage Court from description. 

cottage courts were removed from the RS-

7 zone during the Feb 2018 code 

amendments

4.3 Content Delete Cottage Court from description. 

cottage courts were removed from the RS-

7 zone during the Feb 2018 code 

amendments

4.5.1 Edit Include the building type "Townhouse" to the zone district description

This building type was added to the RM1 

zone, but the zone description was not 

updated

5

5.1 Edit

Include the building type "Mixed Use shopfront" to the zone district 

description

5.3.1 Edit Add "General Building" to the zone district description

The allowance of general buildings in the 

DX zone is inconsistently referenced.

5.3.2 Edit Add "General Building" to the list of building types under Lot Dimensions

The allowance of general buildings in the 

DX zone is inconsistently referenced.

5.5.1 Edit Include "industrial building" in the zone district description

5.5.3 Format Remove "*" from Parking location allowed

5.6.1 Edit

Update zone district description to include all the building types that are 

allowed (shopfront house and industrial building)

6

6.1.1 Format Delete Black Box around description and building type

7

Format Table of Contents page- update labels

8

8.1 Edit

Update table of Zone Districts to change "PRS: Preservation" to "CON: 

Conservation"

8.1

Ensure consistency between Building Type table matches lists in each of 

the zone districts (Ch 3-6)

8.1 Format un-bold the definition of Accessory Building

8.1 Content Update definition of Industrial Building to match 8.16

Remove restriction that it is for 

agriculture use only

Page 1 of 4



Land Development Code Amendments Edits found since 2/14/2018 (Ord 

O526),                      list last 

updated:

LEGEND:  Format = formatting edit in InD  |  Edit = typo/grammar  | Content= Material Change/Substantive 2/11/2019
Chapter Amendment Type Edit needed Notes

8.1.1 Content

Delete this regulation: "It is the intent of this Code to allow one building 

type per lot, with the exception of Backyard Cottages and accessory 

buildings"

Setbacks, BTZ and density regs all help to 

mitigate issues that this standard is trying 

to address. This reg is overly restrictive for 

infill and non-conforming lots

8.1.2 Content

Multiple buildings of the same type are permitted on a single lot, unless 

otherwise specified differently in Div. 8.2 to through 8.17. All zone district 

and The lot coverage standards must be met when placing more than one 

building on a lot.

8.2 Content

 Remove "This includes: Site Built Homes..., Modular Buildings..., and 

Manufactured Home..."  Then remove the last sentence regarding the 

timeline for temp structures since this is regulated in 10.10.3.

Update definition to eliminate 

redundancies and for clarification. The 

terms are defined or regulated elsewhere 

in Ch 10

8.4.1 Edit

Update definition: "A building type that accommodates 3 to 8 detached 

dwelling units arranged around an internal shared courtyard, with all 

individual dwellings having frontage on the courtyard.

The word "dwelling units" was missing. 

Add the word "all" to clarify that all units 

must face a courtyard and to match City 

of Driggs definition. 

8.4.1 Content Consider changing the min units to 4

Supports more density and greater infill if 

the building type will be used. Also 4 will 

match City of Driggs

8.4.3 Edit

Standard for letter F is missing a descriptor word "width". "Width & Length 

= 40' min"

8.4.3 Content "Additional site courtyard area per dwelling unit beyond 5 units" Typo

8.4.3 Format Update reference to Building Standards: "Div. 8.18.8"

8.7 Content

Update definition to include: "A common facilities agreement must be 

submitted at time of building permit" This is required for a Building permit

8.8 Content Dwelling units per lot change to 4 max to match definition. 

Max of 4 needed to match definition. 

With no maximum, this building type 

functions as an Apartment Building

8.9.2 Format

Add the townhouse lot/unit min size that is referenced in Art 4 and 5. This 

standard should be labeled "C" to match the graphic

8.9.2 Format

Include reference to Ch 14.5.12 under the Lot size, Lot Coverage and 

Building Setbacks Sections. 14.5.12 is the Townhouse subdivision section 

where we are proposing that setbacks are exempt and there is max on lot 

size. Cross-reference needed

8.14 Content

Add to definition: "Ground floor residential is permitted provided it does 

not front upon the main street"

Clarification needed to ensure ground 

floor uses along main street are 

commercial

8.16.1 Content

Remove: "It is intended that the General Building type be used in most 

cases…"

8.17 Format Format to a 2-page spread to match the other building types

8.17.1 Format Remove ( )

8.17.3 Format Remove *

8.18.8.1 Content

Sentence isn't complete. "The home must have a non-glare metal, wood 

shake or asphalt roof."

8.18.8.3 Edit Correct typos, capitalization

9

TOC Format West Center Street Gateway overlay- Div 9.4

9.2 Format Add heading "District Boundaries"

9.3 Format Update numbering and formatting

10

Format Update TOC

10 Edit Update all typos, spacing, punctuation errors, and Code references

10.2- Use Table Edit Ensure all section references are correct

10.2- Use Table Format hyperlink Def/Standard 

10.2 - Use Table Content

Include the residential building types in the Use Table to ensure that the 

building types allowed match the zoning and eliminate contradictions  

Page 2 of 4



Land Development Code Amendments Edits found since 2/14/2018 (Ord 

O526),                      list last 

updated:

LEGEND:  Format = formatting edit in InD  |  Edit = typo/grammar  | Content= Material Change/Substantive 2/11/2019
Chapter Amendment Type Edit needed Notes

10.2- Use Table Content

Temporary structures as living quarters has no limited, conditional or 

permitted zones. Update table so these are Limited uses in all residential 

and NX zones. Consistency with 10.10 regulation

10.2 Format un bold the P for the medical use for the NX zone

all medical except as listed below -- 

Permitted use for the NX doesn’t need to 

be bolded 

10.2 Format amateur radio operator- unbold permitted uses unbold all the permitted uses 

11

ALL Edit/Format Correct typos, punctuation, formatting

11.1.3.F Format/edit Correct punctuation and spelling

11.3 Format Convert style to 2 column format for pgs 11-23 & 11-24

11.4 Content Review for clarity in regards to measuring.  

11.4.3 Content

Illumination standards table does not list all zones. Add IX and CIV zones to 

the commercial column

12

12.2.2 Content add CX Zone to table

In the table for the maximum block 

perimeter by district the CX zone isn't in 

the table at all.

12.4.13.B Content Road Width needs to be changed to match graphic

13

13.1.4.B Edit Change Ten to Twenty typo

14

ALL Edit/Format Run spell check and fix all spelling, punctuation and formatting errors

TOC Format Update TOC to reference correct page numbers

14.1 Edit Update table to correct references and processes

14.3.2.E.2 Format

delete the crossed out text and change the correct number from red to 

black 

14.4 Content

Review timelines for review processes and ensure they match with 

processes called out elsewhere in this Article

14.4.6.A Content

Add language from state statute that requires notice to be mailed to 

political districts (school, county and fire) of any text amendment

"Notice of intent to amend the Code or 

Comprehensive Plan shall be mailed to all 

political subdivisions providing services 

within city limits, including the school 

district."

14.5.10 Content

Update Subdivision process so that Concept Plan is reviewed by the P&Z 

Admin only. 45 day review period. No public hearing or decision by P&Z 

Commission is made for Concept. The Concept Plan submittal information 

should be much more thorough and copy City of Driggs submittal 

information. Expiration should be reduced from 2 years to 9 months. 

Concept plan should include a thorough 

review by Staff to ensure that zoning 

compliance is met and guidance on 

infrastructure is provided. Typically the 

Concept Plan lacks detail, so a public 

hearing and decision by P&Z Commission 

is not necessary at this step. Issuing a 

decision at time of Concept binds the City 

to a plan that lacks detail. 

14.5.10.C.8 Content

Carry over the approval criteria from Concept Plan to Prelim Plat 

(14.5.10.B.7)

Concept plan is proposed to change from 

a decision to a review so approval criteria 

should be moved to Prelim.

14.5.12.C Content

Add: C.2 Lot Size. Townhouse subdivision shall be exempt from the 

minimum lot size and lot setback requirements if the following standards 

are met.

1. Common Element Interest Required. A lot of record may be subdivided 

into lots of less than the minimum lot size for the zone if each

resultant lot retains an undivided interest in common elements of the lot 

of record.

2. Maximum Lot Size. A townhouse lot shall not exceed 125% of the area 

of footprint of the approved unit. 

Update to exempt "lot townhouse 

setbacks" as part of a plat. Keep "site 

setbacks". Match City of Driggs standards

14.6.5 Edit Conditional is spelled wrong

Page 3 of 4



Land Development Code Amendments Edits found since 2/14/2018 (Ord 

O526),                      list last 

updated:

LEGEND:  Format = formatting edit in InD  |  Edit = typo/grammar  | Content= Material Change/Substantive 2/11/2019
Chapter Amendment Type Edit needed Notes

14.6.10 Edit

Review the applicability of building types and Zones. Match with language 

in the Design standards

14.6.10.C Content

The expiration of Design Review should be changed to match 14.6.15 (one 

year unless Building permit applied for)

Expiration period currently is tied to the 

Building permit, but Design Review should 

be submitted and reviewed prior to a 

Building permit application

14.6.17.A.1.1 Edit Typo "Mis-representation" & format

14.7.9.B Content

Replace with: A Development Agreement must be approved by City 

Council and be recorded in the office of the County Recorder. Each 

Development Agreement shall include provisions for the modification, 

enforcement and termination of conditional commitments.

Current language in this Section is 

reference is to amendments to Dev 

Agreements that are related to plats. 

Instead use this section to add language 

to give the city authority to use DA's for 

conditional rezones per state statute 67-

6511A

14.7.11.A.3.a Content

clarification needed so that it is clear a ZX application can be processed 

even if P&Z admin does not find that the application complies with the 

LDC

14.7.11.B Content

Include a Section "Conditions of Approval: Conditions may be attached to 

a Zoning Map Amendment approval and such conditions may take the 

form of a Development Agreement, as specified in Sec. 67-6511A, Idaho 

Code. Conditions include, but are not limited to those which:

A. Minimize adverse impact on other development;

B. Control the sequence and timing of development;

C. Control the duration of development;

D. Assure that development is maintained properly;

E. Designate the exact location and nature of

development; F. Require the provision of on-site or off-site public facilities 

or services; G. Require more restrictive standards than those

generally required in this Land Development Code; H. Require mitigation 

of effects of the proposed development upon service delivery by any 

governmental agency/district, including school districts, providing services 

within the planning jurisdiction. This is in state statute and Driggs Code

14.7.14 Content Include a process for De-Annexation match the City of Driggs code

14.9.5 Edit Victor is missing the R Spelling error

15

Page 4 of 4
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Zoning District Key

Rural Districts
RC: Rural Cluster (Div. 3.1)

 

Residential Districts

RS-16: Residential Single-Family (Div. 4.1)

RS-7: Single-Family & Two Family (Div. 4.2)

RS-5: Single-Family & Two Family (Div. 4.3)

RS-3: Single-Family & Two Family (Div. 4.4)

RM-1: Residential Multi-Family (Div. 4.5)

RM-2: Residential Multi-Family (Div. 4.6)

Mixed Use Districts

NX: Neighborhood Mixed Use (Div. 5.2)

CX: Commercial Mixed Use (Div. 5.3)

DX: Downtown Mixed Use (Div. 5.4)

CC: Commercial Corridor (Div. 5.5)

CH: Commercial Heavy (Div. 5.6)

IX: Industrial Flex (Div. 5.7)

Industrial Districts
IL: Industrial Light (Div. 6.1)

IH: Industrial Heavy (Div. 6.2)

Building Types do not apply to the following Districts. 
Buildings in these Districts may be unique in nature and should be purpose built.

Civic/Open Space Districts

CIV: Civic and Institutional (Div. 7.1)

REC: Parks and Recreation (Div. 7.2)

PRS: Preservation (Div. 7.3)

Annual Review Draft 2-11-2019

koehlers
Cross-Out

koehlers
Callout
CON: Conservation
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Building Types Allowed by District
Building Type District 

Detached House. A building type that 

accommodates one dwelling unit on an 

individual lot with yards on all sides.

RS-16  RS-7  RS-5  RS-3   
RM-1  RM-2  
NX

Backyard Cottage. A small, self-

contained accessory dwelling unit 

located on the same lot as a detached 

house but physically separated.

 

 RS-7  RS-5  RS-3    

NX

Cottage Court. A building type that 

accommodates 3 to 8 detached dwelling 

units organized around an internal shared 

courtyard.

 RS-3   
RM-1  RM-2

Duplex: Side by Side. A building type 

that accommodates two dwelling units on 

an individual lot separated vertically side 

by side that share a common wall.

RC   
RS-7  RS-5  RS-3   
RM-1  RM-2

Duplex: Back to Back. A building type 

that accommodates two dwelling units on 

an individual lot separated vertically with 

one unit located directly behind the other 

unit that share a common wall.

RC   
RS-7  RS-5  RS-3   
RM-1  RM-2

Attached House. A building type that 

accommodates two attached dwelling 

units located on two separate lots that 

share a common wall along a lot line.

RC   
RS-7  RS-5  RS-3   
RM-1  RM-2

RM-1 RM-2

Div. 8.1. Building Type Descriptions

RC

RC

Annual Review Draft 2-11-2019

koehlers
Callout
Verify that these all match with each building type section and zone district
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Building Types Allowed by District
Building Type District 

Mixed Use Shopfront. A building type 

that typically accommodates ground floor 

retail, office, or commercial uses with 

upper-story residential or office uses.

CX  DX  CC  IX  

General Building. A building type that 

typically accommodates commercial, 

office, or industrial uses.

CX  CC  CH  IX  DX

Industrial Building. A building type used 

in association with bona-fide, revenue 

producing, agricultural operation.

Accessory Building. A building type that 

is incidental to and located on the same 

lot as a principal building or use. This 

building type may not be used as a 

dwelling unit.

RC

RS-16  RS-7  RS-5  RS-3

RM-1  RM-2

 NX  CX  DX  IX   

8.1.1. Buildings Types Per Lot

It is the intent of this code to allow one building type per lot, with the exception of Backyard cottages and accessory 

buildings.

8.1.2. Buildings Per Lot

Multiple buildings of the same type are permitted on a single lot, unless specified differently in Div. 8.2 to Div. 8.17. The 

lot coverage standards must be met when placing more than one building on a lot.

IH

IXCH IL IH

Annual Review Draft 2-11-2019

koehlers
Cross-Out

koehlers
Callout
match with def. in 8.16

koehlers
Cross-Out

koehlers
Text Box
otherwise

koehlers
Cross-Out

koehlers
Callout
Add: "All zone district and...
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Div. 8.2. Detached House

8.2.1. Description

Definition 

A building type that accommodates one dwelling unit 

on an individual lot with yards on all sides.

This includes: 

Site Built Home: Buildings constructed on site

Modular Building- Buildings that are prefabricated 

and assembled on site. The structures need to be 

approved and certified by the Idaho Division of 

Building Safety (DBS).

Manufactured Home: A structure built in compliance 

with HUD construction and safety standards and on a 

permanent foundation.

It does not include: Motor homes, park trailers, travel 

trailers, truck campers, or camping trailers, which are 

designed for recreational, temporary or emergency 

human habitation. These structures are temporary in 

nature and are to be removed from the property after 

six months of habitation.

Districts Allowed 

    
RS-16  RS-7  RS-5  RS-3

RM-1
 

RM-2
 

NX

RC

Annual Review Draft 2-11-2019

koehlers
Cross-Out

koehlers
Cross-Out

koehlers
Callout
Already in code Sec 10.10.3

koehlers
Callout
Defined in Sec 10.3

koehlers
Callout
Re-word: "Not including: mobile homes,..."[Mobile homes is the name of a defined term in Art 15]

koehlers
Cross-Out
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Div. 8.4. Cottage Court

8.4.1. Description

Definition 

A building type that accommodates 3 to 8 detached 

arranged around an internal shared courtyard, with 

individual dwellings having frontage on the courtyard.

Districts Allowed 

RS-3   
RM-1  RM-2

Annual Review Draft 2-11-2019

koehlers
Typewritten Text
dwelling units

koehlers
Typewritten Text
all
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8.4.2. Lot and Placement

Site

Site area 22,500 SF min A

Site width/depth 150' min B

Dwelling units per site 3 min / 8 max

Additional site area per dwelling 
unit beyond 5 units 4,500 SF min

Lot

Area 1,200 SF min C

Width 20' min D

Coverage

Lot coverage Does not apply

Principal building footprint 1,200 SF max E

Building Setbacks

Primary street Set by district F

Side street Set by district G

Side interior Set by district H

Rear Set by district I

Internal 10’ min

Build-to Zone (BTZ)

Building facade in primary street 
BTZ (% of lot width) Does not apply

Building facade in side street 
BTZ (% of lot width) Does not apply

8.4.3. Height and Form

Height

Principal building 24' max A

Building wall plate height 18' max B

Accessory building 18' max C

Ground floor elevation 0' min D

Courtyard

Area 3,000 SF min E

minimum on all sides 40' min F

Additional site area per 
dwelling unit beyond 5 units 600 SF min

Courtyard cannot be parked or driven upon, except for 
emergency access and permitted temporary events

Pedestrian Access

Entrance facing primary street
Required for 
units facing 
street

G

Building Elements Required

Balcony See  Div. 8.18.3

Porch See  Div. 8.18.6

Stoop See  Div. 8.18.7

Building Standards See  Divs 8.18.

Parking Location

Front/corner yard Not allowed

Garage door restrictions See  Div. 8.19.1

B

AC

I

F

D

E

G

H

Primary Street Side Street F

E

G A

D

B

C

Primary Street Side Street
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Div. 8.7. Attached House

8.7.1. Description

Definition 

A building type that accommodates two attached 

dwelling units ,located on two separate lots, that share a 

common wall along a lot line.

Districts Allowed 

RC  
RS-7  RS-5  RS-3   
RM-1  RM-2
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8.8.2. Lot and Placement

Lot

Area 7,000 SF min A

Width 65 min B

Dwelling units per lot 3 min / no max 

Coverage

Lot coverage Set by district C

Building Setbacks

Primary street Set by district D

Side street Set by district E

Side interior Set by district F

Rear Set by district G

Build-to Zone (BTZ)

Building facade in primary 
street BTZ (% of lot width) Set by district H

Building facade in side street 
BTZ (% of lot width) Set by district I

8.8.3. Height and Form

Height

Principal building Set by District A

Accessory building 24' max B

Ground floor elevation 0’ min C

Transparency 

Ground story 20% min D

Upper story  20% min E

Blank wall area 35' max F

Pedestrian Access

Entrance facing primary street Required G

Building Elements Allowed

Awning/canopy See  Div. 8.18.2

Balcony See  Div. 8.18.3

Porch See  Div. 8.18.6

Stoop See  Div. 8.18.7

Parking Location

Front/corner yard Not allowed

Garage door restrictions See Div. 8.19.1

E

IFH

D

G

B

A

C

C

Primary Street Side Street
G

A

C

B

D
E

F

Primary Street Side Street
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Div. 8.9. Townhouse

8.9.1. Description

Definition 

A building type that accommodates 3 or more dwelling 

units where each unit is separated vertically by a 

common side wall. Units cannot be vertically mixed.

Districts Allowed 

 
CX  NX

RM-2RM-1
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8.9.2. Lot and Placement

Site

Site area 5,000 SF min A

Site width 65’ min B

Dwelling units per site 3 min / no max  

Coverage

Site coverage Set by district E

Building Setbacks

Primary street Set by district F

Side street Set by district G

Side interior Set by district H

Rear Set by district I

Build-to Zone (BTZ)

Building facade in primary 
street BTZ (% of lot width) Set by district J

Building facade in side street 
BTZ (% of lot width) Set by district K

8.9.3. Height and Form

Height

Principal building Set by District A

Accessory building 24' max B

Ground floor elevation 0’ min C

Building Dimensions

Unit width 15’ min D

Number of units permitted in 
a row 6 max E

Transparency 

Ground story 20% min F

Upper story 20% min G

Blank wall area 35' max H

Pedestrian Access

Entrance facing primary street  
(each ground floor unit) Required I

Building Elements Allowed

Awning/canopy See  Div. 8.18.2

Balcony See  Div. 8.18.3

Porch See  Div. 8.18.6

Stoop See  Div. 8.18.7

Parking Location

Front/corner yard Not allowed

Garage door restrictions See  Div. 8.19.1

G

E

E K

H

J

F

I

B
D

A

C

Primary Street Side Street

I A

BF
G

H

DE
C

Primary Street Side Street
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Div. 8.14. Mixed Use Shopfront

8.14.1. Description

Definition 

A building type that typically accommodates ground 

floor retail, office, or commercial uses with upper-story 

residential or office uses

Districts Allowed 

CX  DX  CC  IX  NX
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Div. 8.17. Accessory Building

8.17.1. Description

Definition 

An accessory building includes detached buildings such as garages, carports, storage sheds, barns, pole barns,  

greenhouses, metal storage containers, and other buildings that are incidental to and located on the same lot as a 

principal building or use (Accessory buildings may be constructed on a property prior to the principal building, as 

long as the use is incidental to the underlying use of the property). This building type may not be used as a dwelling 

unit.

Districts Allowed 

RC  RS-16  RS-7  RS-5  RS-3  RM-1  RM-2  RX  NX  CX  DX  IX   

8.17.2. Lot and Placement
Lot

Area Set by district A

Width Set by district B

Coverage

Lot coverage Set by district C

Building Setbacks

Primary street Set by district D

Side street Set by district E

Side interior Set by district F

Rear Set by district G

Building separation 5' min H

8.17.3. Height and Form
Site Location

Garage door restrictions See Div. 8.19.1

Building Size Restrictions*

Height Set by district A

Building area 3000 sq. ft. max

Metal Storage Container may not be more than 10’ in 
height or more than 200 sq. ft..

B

C

C

A

E

F G

H

DPrimary Street Side Street
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8.18.8. Cottage Court Design Elements 

1. The home must have a non-glare metal.

2. Gable roofs must have a slope of at least 3 feet in

height for each 12 feet in width and have a minimum

of 6 inch eaves.

3. the home must have exterior siding that is residential

in character, including but not limited to clapboards

(such as conventiionalinyl or metal siding), wood

shingles or shakes, vertical or horiziontal wood

siding, or similiar material. the siding may not have a

high gloss finish and may not be primarily composed

of smooth, ribbed, or corrugated metal or plastic

panels.
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D. Short Plat Appeal

Decisions of the Council are final. Applicants or 

affected property owners shall have no more than 14 

days after the written decision is delivered to request 

a reconsideration by the Council. If still not satisfied 

with a decision of the Council, one may pursue 

appeals to District Court within 28 days of the written 

decision being delivered.

14.5.10.  Full Plat

A subdivision not considered a Short Plat in 14.5.9 above 

is considered a Full Plat, additional requirements for 

Condominiums and townhouses are found in Div. 14.5.11 

and 14.5.12.

A. Full Plat Review

1. Full Plat approval is a three-step process. The 

first step is Concept Plan approval from the 

Commission. Preliminary Plat approval comes 

from the Council, after a recommendation from 

the Commission. Finally, Final Plat approval is 

granted from the Council, after construction and 

inspection of the project.

2. Anything regulated in the Land Use 

Development Code will be reviewed for 

compliance by the Administrator, with additional 

review by internal City departments and external 

agencies. 

3. The Application/Property Development Plan will 

also be reviewed by the Commission & Council 

for substantial conformance with the City’s 

adopted plans and policies. 

4. Components of an Application/Property 

Development Plan that have been determined 

to meet the requirements of the Land Use 

Development Code by the Administrator may 

not be used as a basis for denial, or be modified 

by the Commission, except to comply with an 

adopted plan or policy.

B. Concept Plan Approval

1. Pre-application Meeting

The applicant will meet with the Administrator to 

ensure the proper application is being submitted 

and identify which elements of the Property 

Development Plan (Article 13) shall be required.

2. Application

The applicant shall provide:

a. A completed application form, 

b. Required fees, 

c. Summary of the neighborhood meeting (if 

required)

d. Concept Plan that depict:

i.  Lots

ii.  Open Space

iii.  Public Improvements

3. Initial Distribution of Application

Upon determination of a complete application, the 

Administrator will promptly distribute the materials 

for review by internal City departments and external 

agencies and schedule the DRC meeting.

4. DRC Meeting

This meeting is to begin the discussion about the 

proposal and is not a forum for final decisions or for 

accepting comments concerning public support or 

opposition. No minutes of the meeting are required 

to be taken or provided at future meetings or 

hearings. Planning and Zoning Administrator staff 

will take notes to summarize the findings from this 

meeting.

5. Review by the Administrator
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If after the internal and external review and DRC, 

the Administrator finds that the Concept Plan 

meets all applicable requirements of the Land Use 

Development Code, the application will be certified 

as complying with all applicable requirements of the 

Land Use Development Code and scheduled for the 

next available Commission hearing.

Upon certification by the Administrator that the 

Concept Plan complies with applicable requirements 

of the Land Use Development Code, no changes 

to the application are permitted prior to the 

Commission hearing.

6. Review by the Planning and Zoning Commission 

a. The Commission will conduct a public 

hearing on the Concept Plan.

b. The Commission has 65 days after 

submission of the completed Concept Plan 

application to approve, approve subject to 

listed modifications, or deny the Concept 

Plan. This time period may be extended 

if both the applicant and the Commission 

agree on an extension. 

c. Approval of a Concept Plan does not 

constitute approval of a Final Plat. 

7. Approval Criteria Used for a Concept Plan

When reviewing or approving a Concept Plan, the 

Commission considers the following:

a. Recommendations of the Administrator, 

including recommendations from internal 

City departments and external agencies;

b. The conformance of the plan with the 

comprehensive plan. 

c. The availability of public services to 

accommodate the proposed development. 

d. The conformity of the proposed 

development with the capital improvements 

plan. 

e. Other health, safety, or general welfare 

concerns that may be brought to the City’s 

attention.

8. Length a Concept Plan is Valid

An approved Concept Plan expires 2 year after 

the approval date, unless the applicant has filed a 

complete application for a Preliminary Plat. 

9. After Concept Approval

Following approval of a Concept Plan, detailed 

plans, the plat, required studies and specifications 

for the installation of improvements required may be 

prepared and submitted.

C. Preliminary Plat Approval

1. Pre-application Meeting

The applicant will meet with the Administrator to 

ensure the proper application is being submitted 

and identify which elements of the Property 

Development Plan (Article 13) shall be required.

2. Application

The applicant shall provide:

a. A completed application form, 

b. Required fees, 

c. Required portions of the Property 

Development Plan (Article 13), 

d. Plat created by a licensed land surveyor in 

the State of Idaho (All plats must include 

the minimum requirements set out in Idaho 

Statutes Section 50-1304, Essentials of 

Plats. 
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14.5.6. Full Plat

A. Process Overview

Full Plat approval is a three-step process. The first step is 

a Concept Plan Review by the Planning and Zoning 

Administrator. Preliminary Plat approval comes from the 

City Council, after recommendation from the Planning 

and Zoning Commission. Finally, Final Plat approval is 

granted from the City Council after all improvements 

have been installed and inspected. All recommendations 

and approvals require public hearings except for 

the Final Plat. See Article 14.1, Summary of Review 

Authority. For phased development, the Master Plan of 

future phases must be submitted with the first phase. 

Each phase must obtain Preliminary Plat and Final Plat 

approval independently.

B. Concept Plan

Prior to submitting an application for a Preliminary Plat, a 

Concept Plan must be reviewed by the Administrator.  

1. Application Requirements: Information

submitted must contain plans and data required

for the Preliminary Plat, but  may be generalized

in content. The information may be in graphic

form, by notes on plans, or by letter, and may

comprise several sheets showing various

elements of the required data.

a. Proposed Conditions Data:

i. Street layout, including location,

width and proposed names of public

streets, alleys, pedestrian ways, and

easements; connections to adjoining

platted tract.

ii. Typical lot dimensions to scale;

dimensions of all corner lots and lots

of curvilinear sections of streets; each

lot number individually; total number of

lots.

iii. Location, width, and use of easements.

iv. Designation of all land to be dedicated

or reserved for public use, with use

indicated.

v. If the plat includes land for which multi-

family, commercial, or industrial use is

proposed, such areas shall be clearly

designated together with existing

zoning classification and status of

zoning change if any.

vi. If the proposed subdivision is part of a

larger area intended for development, a

Development Master Plan of the entire

area.

vii. Appropriate information that sufficiently

details the proposed development
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within any special development area, 

such as planned unit development, 

floodplain, large scale development, 

hazardous and unique areas of 

development as described in sections 

14.5.10-13.

b. Proposed Utility Methods:

i. Location of proposed sewer and water

lines.

a. It is the responsibility of the

subdivider to furnish the City such

evidence as may be required

relative to the design, operation,

volume and quality of water supply

of the sanitary sewage and water

facilities proposed.

ii. Locations and types of stormwater

collection systems.

a. Evidence may be required relative

to the design and operation of any

storm water system proposed.

iii. Information required in items i and

ii above must consider and include

Health District and Natural Resources

Conservation Service data and

requirements. Utility Plans must be

made in accordance with the Idaho

Rules for Public Drinking Water

Systems, the Recommended Standards

for Wastewater Facilities (available from

Idaho DEQ), DEQ Storm Water Best

Management Practices for Idaho Cities

and Counties, and the City of Driggs

Public Works Standards and Technical

Specifications (latest edition).

2. Review Process: The Administrator will review

the material within 30 calendar days and

advise the subdivider in writing as to the

general conformance or non-conformance

with this Code.  The review may include official

and unofficial comments on policies and 

guidelines followed by the P&Z Commission 

in the implementation of various development 

ordinances such as the Comprehensive Plan, 

Land Development Code, and similar plans or 

programs. For large or complex proposals the 

Administrator may, at their discretion, present 

the Concept Plan to the P&Z Commission for 

their review and comment.

3. Expiration: If a Preliminary Plat application has

not been submitted within 9 months after the

Concept Plan Review has been issued, then a

Concept Plan Review must be resubmitted.
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e. The Construction Drawings (Improvement 

Plans), with proposed phasing, for public 

improvements in final and complete form, 

stamped by a licensed engineer in the State 

of Idaho in conformance with Article 12. 

f. The Master Plan (if there will be multiple 

phases): The master plan of the subdivision, 

with necessary attachments, in accordance 

with the definition and requirements (see 

Article 15), shall be recorded and shall be 

binding on the applicant and subsequent 

owners of the property; 

g. The Development Agreement including 

phasing timeline;  

h. The Conditions, Covenants, and Restrictions 

Document(s) and, if applicable, a Design 

Standards Document; 

3. Initial Distribution of Application

Upon determination of a complete application, the 

Administrator will promptly distribute the materials 

for review by internal City departments and external 

agencies and schedule the DRC meeting.

4. DRC Meeting

This meeting is to begin the discussion about the 

proposal and is not a forum for final decisions or for 

accepting comments concerning public support or 

opposition. No minutes of the meeting are required 

to be taken or provided at future meetings or 

hearings. Planning and Zoning Administrator staff 

will take notes to summarize the findings from this 

meeting.

5. Review by the Administrator

If after the internal and external review and DRC, 

the Administrator finds that the Preliminary Plat does 

not meet all the applicable requirements of the Land 

Use Development Code, the Administrator will notify 

the applicant of the specific provisions that have not 

been met and offer the applicant the opportunity to 

make changes to the Preliminary Plat.

If after the internal and external review and DRC, 

the Administrator finds that the Preliminary Plat 

submission meets all applicable requirements of 

the Land Use Development Code, the application 

will be certified as complying with all applicable 

requirements of the Land Use Development Code 

and scheduled for the next available Commission 

hearing.

Upon certification by the Administrator that 

the Preliminary Plat complies with applicable 

requirements of the Land Use Development Code, 

no changes to the application are permitted prior to 

the Commission hearing.

6. Review by the Planning and Zoning Commission 

a. The Commission will conduct a public 

hearing on the Preliminary Plat.

b. The Commission has 65 days after 

submission of the completed Preliminary 

Plat application to recommend approval, 

recommend approval subject to listed 

modifications, or recommend denial of 

the Preliminary Plat. This time period may 

be extended if both the applicant and the 

Commission agree on an extension. 

c. A positive recommendation by the 

Commission does not constitute approval of 

a Preliminary Plat. 

7. Review by theCity Council

a. The Council will conduct a public hearing 

on the Preliminary Plat. The Council has 

45 days after receiving a completed 

Preliminary Plat recommendation from the 

Commission to approve, approve subject 

to listed modifications, deny, or send the 

application back to the Commission for 
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additional consideration. This time period 

may be extended if both the applicant and 

the Council agree on an extension.

b. The Preliminary Plat will be reviewed for 

substantial conformance with the approved 

Concept Plan.

c. As a condition of approval of Preliminary 

Plat, a Development Agreement shall be 

required to ensure the timeline, obligations 

and approvals are clear.

8. Approval Criteria Used for Preliminary Plat

When reviewing or approving a Preliminary Plat, 

the Commission and Council shall consider the 

following:

a. Recommendations of the Administrator, 

including recommendations from internal 

City departments and external agencies;

b. Compliance with the applicable 

requirements of the Land Use Development 

Code. Substantial conformance with 

the City’s applicable adopted plans and 

policies.

9. Length Preliminary Plat is Valid

An approved Preliminary Plat expires 3 years after 

the approval date, unless the applicant has filed a 

complete application for a Final Plat. 

10. Phasing Development 

The Master Plan of future phases must be submitted 

with the first phase. Each phase must obtain 

Preliminary approval independently.

11. Preliminary Plat Revisions (Post Approval)

a. Minor revisions to an approved Preliminary 

Plat that reflect the same basic street 

and lot configurations as used for the 

original approval may be approved by the 

Administrator.

b. Any request for a revision to an approved 

Preliminary Plat that increases the number 

of building lots, decreases the amount 

of common open space or alters a street 

or block pattern must be initiated and 

processed as a new application. 

12. Preliminary Plat Appeal

Decisions of the Council are final. Applicants or 

affected property owners shall have no more than 14 

days after the written decision is delivered to request 

a reconsideration by the Council. If still not satisfied 

with a decision of the Council, one may pursue 

appeals to District Court within 28 days of the written 

decision being delivered.

13. After Preliminary Approval

Following approval of a Preliminary Plat from the 

Council, the applicant will work with staff to ensure 

the following items are resolved prior to receiving 

a letter of Preliminary Plat Approval, which allows 

construction to start. 

a. Recordation of the Development Agreement;

b. No buildings, structures, lot or sites in whole 

or in part, may be erected, constructed, 

moved, enlarged, developed or structurally 

altered until all required plans, profiles and 

specifications have been reviewed and 

approved by the City of Victor or other 

governmental approving agency.

i.  Upon approval of the improvement 

plans and where required, recording 

of the Development Agreement with 

the Teton County Recorder’s Office, 

the Developer or his or her authorized 

representative or engineer may 

schedule a Pre-Construction meeting 
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with the City Engineer, appropriate City 

staff, and the Developer’s contractor. 

No construction of public improvements 

may begin until after the Pre- 

Construction Meeting is held.

ii.  Upon completion of the Pre- 

Construction Meeting the Developer 

and contractor shall receive a 

“Construction Permit” from the City. 

c. The applicant will be provided with a 

copy of the improvement plans stamped 

“Approved”. The approved set of plans must 

be on site at all times that improvements are 

being installed or constructed. 

d. The applicant must file with the City of 

Victor Treasurer a surety bond in the form 

of a performance bond, letter of credit from 

a bank or other financial institution, cash, 

or other acceptable guarantee, to ensure 

actual construction of such improvements 

and their completion according to plans as 

submitted to and approved by the City. 

e. The improvements, when covered by a 

surety bond, shall be constructed within 2 

years from the date of the Preliminary Plat 

Approval Letter; provided, however, the 

City may extend the period 1 year upon a 

showing of just cause by the Developer, 

and resubmission of the surety bond in an 

adjusted amount approved by the City. The 

financial sureties must be guaranteed for 

6 months after the expiration date of the 

Preliminary Plat approval.

f. The surety bond or other guarantee shall be 

in the amount of 125% of the estimated cost 

of the improvements as determined by the 

City.

g. Financial assurances will be returned 

upon satisfactory completion of work as 

determined by the City. This determination is 

made with an inspection and the approval of 

the Final Plat.

h. In the event construction is not completed 

or in the event construction is completed 

but not in substantial conformity with the 

approved plans for the project, the financial 

assurances will be forfeit to the City. 

Forfeiture of the financial assurances does 

not in any way require the City to complete 

the project nor does forfeiture preclude the 

City from seeking other redress or remedy 

for failure to comply with the approved 

plans or for failure to complete the project, 

including, but not limited to, refusal to grant 

final plat approval or any other remedy 

at law or in equity, through judicial action 

or through any other action as may be 

determined by the Council.

i. The applicant will be provided with a copy 

of the plans stamped “Approved”. The 

approved set of plans must be on site at all 

times that improvements are being installed 

or constructed. 

j. The applicant shall provide to the Planning 

Department copies of approvals or 

permits for any activity of the installation of 

improvements issued by any governmental 

agency, municipal corporation, or utility that 

has authority over these improvements or 

will take ownership thereof upon completion. 

Work shall conform to the conditions and 

requirements of these approvals or permits, 

and shall be completed and accepted prior 

to the recording of the record plat. Should 

work in accordance with these approvals 

necessitate changes to the final plat, those 

changes shall be completed, and approved 
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by the Council, prior to recording the Final 

Plat.

k. Final Plat approval shall be contingent in 

part upon completion and acceptance 

by the City of all public improvements. 

Streets and public improvements will not 

be officially accepted until the following 

conditions are satisfied:

i.  Improvements have been inspected by 

the City and other applicable political 

subdivisions and utility providers 

including but not limited to the Teton 

County Fire District and Eastern Idaho 

Public Health District 7;

ii.  Any necessary corrections are made 

in the field and on the approved 

construction drawings;

iii.  Three reproducible copies of the asbuilt 

drawings, certified, stamped and 

signed by the design professional are 

provided to the City Engineer; and

iv.  The warranty required in the following

v.  section is provided to the City of Victor.

l. Warranty

i.  All streets and public improvements 

must have a warranty guaranteeing the 

work against defects for a period of 2 

years from the date of final acceptance.

ii.  If the improvements are constructed at 

different times due to phasing, then the 

guarantee must continue until 2 years 

from the date of final acceptance of the 

improvement last completed.

iii.  The warranty must list the City of Victor 

as a beneficiary.

iv.  A warranty surety must be provided 

in an amount of 10% of the estimated 

value of the warranted improvements. 

The surety must expire 6 months after 

the expiration of the warranty period.

D. Final Plat Approval

1. A Pre-Application Meeting

a. The applicant will meet with the 

Administrator to ensure the proper 

application is being submitted.

b. Before applying for Final Plat approval, the 

requirements of Div. 14.5.11.C must be met.

2. Application

The applicant shall provide:

a. A completed application form; 

b. Required fees; 

c. Inspection reports form the Applicant’s/

Developer’s Engineer.

d. The final plat(s) in accordance with Title 50 

of the Idaho Code and this Article; 

3. Initial Distribution of Application

Upon determination of a complete application, the 

Administrator will promptly distribute the materials 

for review by internal City departments and external 

agencies and schedule the DRC meeting.

4. DRC Meeting

This meeting is to discuss the construction of 

the project and whether the conditions from 

interested parties have been met. No minutes of 

the meeting are required to be taken or provided at 

future meetings or hearings. Planning and Zoning 

Administrator staff will take notes to summarize the 

findings from this meeting.
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5. Review by the Administrator

a. If after internal review, external review 

and DRC, the Administrator finds that 

the construction does not meet all the 

applicable requirements of the Land 

Use Development Code or substantially 

conform to the Preliminary Plat approval, the 

Administrator will notify the applicant of the 

specific provisions that have not been met 

and offer the applicant the opportunity to 

make changes.

b. If after the internal review, external review, 

and DRC, the Administrator finds that 

the construction meets all applicable 

requirements of the Land Use Development 

Code and substantially conforms to the 

Preliminary Plat approval, the application 

will be certified as complying with all 

applicable requirements of the Land Use 

Development Code and then scheduled for 

the next available Council meeting.

c. Upon certification by the Administrator that 

the application complies with all applicable 

requirements of the Land Use Development 

Code, no changes to the application are 

permitted prior to the Council meeting.

6. Review by theCity Council

a. The Council will, at a public meeting, review 

the application for Final Plat approval. 

The Council has 45 days after receiving a 

completed Final Plat application to approve, 

approve subject to listed modifications, or 

deny the application. This time period may 

be extended if both the applicant and the 

Council agree on an extension.

b. The Final Plat will be reviewed for 

substantial conformance with the approved 

Preliminary Plat by the Council. The Council 

will also accept any dedication of land or 

public improvements as part of approving a 

Final Plat. The Final Plat must be signed by 

the Mayor.

7. Submittal of Final Documents

The developer submits two (2) copies of the Final 

Plat, Final Improvement Plans, and Final Covenants 

and Restrictions to the Administrator for review. If the 

administrative review concludes that the submitted 

documents/plans meet all the conditions and 

requirements of the Council’s approval, then said 

documents can be recorded in the Teton County 

Clerk/Recorder’s office.

8. Length of Approval:

An application that is approved and not recorded 

within six (6) months of the date of approval shall be 

considered expired and a new application shall be 

required. 

9. Approval Criteria Used for Final Plat 

When reviewing or approving a Final Plat, the City 

Council shall consider the following:

a. Recommendations of the Administrator, 

including recommendations from internal 

City departments and external agencies;

b. Compliance with the applicable 

requirements of the Land Use Development 

Code;

c. Substantial conformance with the City’s 

applicable adopted plans and policies;

d. Substantial conformance with the 

Preliminary Approval; and

e. The City of Victor Planning & Building 

Department, City Public Works Director, 

Teton County Fire District and any other 

agencies inspection reports.
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10. Construction Drawings

Upon acceptance of the improvements, the 

applicant or design professional shall submit two (2) 

copies of “as-built” plans certified, stamped, and 

signed by the design professional

11. Recording Final Plat:

Once the Council approved the Final plat and “as-

built” plans are submitted, a Mylar copy of the Plat 

and all other required materials outlined above shall 

be submitted to the Planning Department prior to 

recording with the Teton County Clerk/Recorder. 

12. Final Plat Appeal

Decisions of the Council are final. Applicants or 

affected property owners shall have no more than 14 

days after the written decision is delivered to request 

a reconsideration by the Council. If still not satisfied 

with a decision of the Council, one may pursue 

appeals to District Court within 28 days of the written 

decision being delivered.

13. Sale of Lots After Final Plat Approval

Only after Final Plat approval and recording of the 

Final Plat can lots be sold.

14.5.11. Condominiumization

The purpose of this section is to set forth special 

provisions for property created or converted pursuant 

to the Condominium Property Act, Title 55, Chapter 15, 

Idaho Code. 

A. Definition - The purpose of this section is to set forth 

special provisions for property created or converted 

pursuant to the Condominium Property Act, Title 55, 

Chapter 15, Idaho Code. 

B. Process for approval

1. Scheduling a Pre-Application Conference 

a. Before submitting an application, you must 

schedule a pre-application conference with 

the Administrator to discuss the procedures 

and standards required for approval. 

b. To schedule a pre-application conference 

call the City or go to City Hall. 

2. Submitting Your Application 

a. Following the pre-application conference, 

you can start the application process. To 

begin, submit a complete application form, 

along with the required application fees, to 

the City. 

b. Condominiumization application forms can 

be found on the City’s website or paper 

copies can be obtained from City Hall. 

c. The general submittal requirements for all 

development review applications are listed 

in 14.3 and must be followed. 

d. The application for a Condominium Plat 

shall include: 

i.  A property Development Plan in 

accordance with Div. 13.1.3;

ii.  Condominium Plat; 

iii.  Pre-recorded deeds;

iv.  By-laws: a copy of the proposed by-

laws and condominium declarations 

of the proposed condominium 

development. Said documents shall 

adequately provide for the control 

(including billing where applicable) and 

maintenance of all common utilities, 

common area, recreational facilities, 

and open space. Prior to final plat 

approval, the developer shall submit 

to the City a copy of the final by-laws 

and condominium declarations which 
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shall be approved by the Council and 

filed with the Teton County Recorder, 

including the instruments number(s) 

under which each document was 

recorded;

v.  Certificate of Occupancy: a copy of 

the Certificate of Occupancy for when 

the building was constructed, and/or 

construction inspection records;

vi.  Proposed Condminum Declaration in 

conformance with Idaho Code 55-1505;

vii.  Approval letter from Teton County Fire 

District;

viii.  Acceptance letter from city for water 

and sewer hookups;

ix.  Fees for this process shall be in 

accordance with the current fee 

schedule and are due at the time of 

submission of the application for review 

by the Planning Department. The fees 

for this process are nonrefundable after 

the Planning Department reviews the 

proposed application. 

C. Administrator Review 

1. The Administrator will determine the application 

is complete, and then review the application. 

2. Anything regulated in the Land Development 

Code will be reviewed for compliance by the 

Administrator, with additional review by internal 

City departments and external agencies, as 

necessary. Comments for revisions will be 

forwarded to the applicant. 

3. Once the revisions are made and the documents 

reviewed again, the Planning and Zoning 

Administrator will recommend approval or 

denial of the application to the City Council. A 

recommendation will be made within 20 days 

of receiving a complete application (or revised 

application). This time period may be extended 

if both the applicant and the Administrator agree 

on an extension. 

4. If the Administrator finds that the application 

does not meet all the applicable requirements of 

the Land Development Code, the Administrator 

will notify the applicant of the specific provisions 

that have not been met and offer the applicant 

the opportunity to make changes to the 

application. 

5. The recommendation of approval or denial of 

the application is based on whether or not the 

submittal meets or fails to meet the applicable 

requirements of the Land Development Code. 

The Administrator may not modify a standard 

in the Land Development Code unless the 

requested modification is allowed.

6. The Planning Administrator shall recommend 

to the City Council approval, approval with 

conditions, or denial of the application pursuant 

to the criteria and standards in the City 

regulations 

D. Council Review: 

1. The Council may review the recommendation 

and proposed insignificant changes at a 

regularly scheduled public meeting. 

2. The criteria they will use in making their decision 

is found in 14.10.A.1. 

E. Criteria for Approval

1. Any proposed condominium shall comply with 

all applicable criteria and standards of the City 

regulations, conditions of approval established 

in the previous approval, and the development 

agreement approved as part of the previous 

approval. 
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2. Condominiums shall not increase the number of 

lots, only create separate units. 

3. Condominiums shall not change the uses 

approved, or the location of where certain uses 

are approved. 

4. Condominiums shall not increase or create new 

and potentially substantial direct or indirect 

impacts on the neighborhood, vicinity of the 

subdivision or overall community. 

5. The structure must have a certificate 

of occupancy, or the approval of the 

Condominiumaztion can be conditioned on 

obtaining the Certificate of Occupancy

F. Recording: 

a. After a Condominium Plat is approved 

by the City Council, a Mylar copy of 

the Plat and all other required materials 

outlined above for the amendment shall be 

submitted to the Planning Department prior 

to recording with the County Clerk. 

G. Length of Approval

1. An application that is approved and not 

recorded within six (6) months of the date of 

approval shall be considered expired and a new 

application shall be required. 

H. Standards 

1. Garages: All garages shall be designated 

on the preliminary and final plats and on all 

deeds as part of the particular condominium 

units. Detached garages may be platted on 

separate sub-units, provided that the ownership 

of detached garages is tied to specific 

condominium units on the condominium plat 

and in any owner’s documents and that the 

detached garage(s) may not be sold and/or 

owned separate from any dwelling unit(s) within 

the condominium project. 

2. Storage/Parking Areas: Condominium projects 

shall provide parking spaces per residential unit 

as required in Div. 11 and one guest parking 

space per residential unit, of no less than 

10’ x 20’ dimension. These spaces shall be 

designated as either overflow parking or vehicle 

storage for the residents of the development. 

3. Design Standards: All buildings will meet the 

building standards in Article 8, associated with 

the type of building it is.

14.5.12. Townhouses

A. Definition - The purpose of this section is to set forth 

special provisions for the creation of a Townhouse 

Development. 

B. Process for approval

Townhouse (or Attached House) Developments where 

each unit is located on a seperate lot (even with a a 

shared wall) shall follow the full plat subdivision process 

outlined in Div. 14.5.10.

C. Additional Standards 

1. Agreements. The developer of the townhouse 

development shall submit with the preliminary 

plat application and all other information 

required herein a copy of the proposed party 

wall agreement and the proposed document(s) 

creating an association of owners of the 

proposed townhouse sub-lots, which shall 

adequately provide for the control (including 

billing where applicable) and maintenance of 

all common utilities, commonly held facilities, 

garages, parking and/or open spaces. Prior to 

final plat approval, the developer shall submit to 

the City a final copy of said party wall agreement 

and any other such documents and shall record 

said documents prior to recordation of the plat, 
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which plat shall reflect the recording instrument 

numbers thereupon.

2. Garage: All garages shall be designated on the

preliminary and final plats and on all deeds as

part of the particular townhouse units. Detached

garages may be platted on separate sub-

lots, provided that the ownership of detached

garages is tied to specific townhouse units

on the townhouse plat and in any owner’s

documents and that the detached garage(s)

may not be sold and/or owned separate from

any dwelling unit(s) within the townhouse

development.

3. Storage/Parking Areas: Residential townhouse

developments shall provide parking spaces

per residential unit as required in Div. 11

of this code, and one guest parking space

per residential unit, of no less than 10’ x 20’

dimension, These spaces shall be designated

as either overflow parking or vehicle storage for

the residents of the development.

4. Construction standards: All townhouse

development construction shall be in

accordance with the International Building

Code and International Fire Code as adopted.

Each townhouse unit must have separate utility

services, which do not pass through another

building or unit.

D. Expiration: Townhouse developments which have

received final plat approval shall have a period

of three calendar years from the date of final plat

approval by the Victor City Council to obtain a

building permit. Developments which have not

eceived a building permit, shall be null and void

and the plats associated therewith shall be vacated

by the Victor City Council. If a development is to be

phased, construction of the second and succeeding

phases shall be contingent upon completion of

the preceding phase unless the requirement is

waived by the City Council. Further, if construction

on any townhouse development or phase of any 

development ceases or is not diligently pursued for 

a period of three years without the prior consent of 

the City Council, that portion of the plat pertinent to 

the undeveloped portion of the development shall be 

vacated.
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